
  

Proposal for IFB: 

Bid#: 710-22-0026. 

RFP Title: Temporary Staffing for Clerical Positions. 

Issued by 

Arkansas Department of Human Services 

 

 

 

 

Submitted by: 

Isha Sharma, Contracts Manager. 

Department: SLED- Contracting 

Company: 22nd Century Technologies, Inc. 

Address: 701 South Street, STE 100, Mountain 

Home, AR 72653  

Email: sledproposals@tscti.com.  

Call: 888-998-7284 

ST Paul, MN 55117–5603.  
Email: sledproposals@tscti.com.  

Call: (866) 537-9191. 

 

Proposal Submitted to: 

Chorsie Burns, OP Buyer. 

Department: Office of Procurement 

Buying Agency: Arkansas Department of Human Services. 

Address: 112 West 8th Street, Slot W345,  

Little Rock, AR 72201.  

Email: dhs.op.solicitations@dhs.arkansas.gov. 

Call: 501-682-6327 

  

 
 

TSCTI claims that some parts of our proposal, such as, contact information of proposed staff, technical and management approach, proposed subcontractor and price 
quote confidential and proprietary. Disclosure of these information can be used by our competitors to underprice us on future bids, reverse-engineer aspects of TSCTI 
's approach, lure away subcontractors or key employees. Thereby we request the OP to provide us the opportunity to provide a redacted copy of our response for 
FOIA and protecting the undue advantage of FOIA disclosure. 

Due: March 31, 2022 at 11:00 AM CST 
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A- ARKANSAS SOS AUTHORITY TO CONDUCT BUSINESS LICENCE:  
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B- CERTIFICATE OF GOOD STANDING: 
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C- PROFESSIONAL REFERENCES/PAST PERFORMANCES: 

 

Reference # 1 

Client’s name County of Ventura, CA. 

Client’s contact name Karis Lawson, HSA Administrative Specialist III – CFS HR and 

Personnel Services Liaison.  

Address 855 Partridge Ave, Ventura CA. 

Telephone number 805 -826 -9553. 

E-mail address Karis.Lawson@Ventura.org 

A brief narrative description and scope of the 

service(s) and the dates the services were/are 

provided. 

TSCTI is providing Temporary Clerical Staffing Services to 

County of Ventura, CA 

Reference # 2 

Client’s name Polk County Board of County Commissioners, FL 

Client’s contact name R. Troy Hogue, Employment and Benefits Services Manager, 

Equity and Human Resources Division 

Address 330 W Church St, Bartow, FL 33830 

Telephone number 863 -344-2704 

E-mail address troyhogue@polk-county.net 

A brief narrative description and scope of the 

service(s) and the dates the services were/are 

provided. 

TSCTI is providing Temporary Employee Services (Clerical & 

Admin) to Polk County Board of County Commissioners, FL 

Reference # 3 

Client’s name Virginia Department of Professional and Occupational Regulation, 

VA 

Client’s contact name Buddy Quimpo, Administrative Services Director 

Address 9960 Mayland Drive, Suite 400, Richmond, VA 23233 

Telephone number 804 -367-8520 

E-mail address quimpo@dpor.virginia.gov 

A brief narrative description and scope of the 

service(s) and the dates the services were/are 

provided. 

TSCTI is providing Temporary Employee Services (Clerical & 

Admin) to Virginia Department of Professional and Occupational 

Regulation, VA 
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D.1- BID SIGNATURE PAGE: 
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D.2- VENDOR AGREEMENT AND COMPLIANCE: 
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D.3- PROPOSED SUBCONTRACTORS FORM:  
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D.4- OFFICIAL BID PRICE SHEET: 
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E. COPY OF EQUAL OPPORTUNITY POLICY: 

EEO: TSCTI is an EEO compliant company and below has provided the description of our EEO policy.  

Objective: TSCTI is an equal opportunity employer. In accordance with anti-discrimination law, it is the purpose of our 

policy to effectuate these principles and mandates. TSCTI prohibits discrimination and harassment of any type and affords 

equal employment opportunities to employees and applicants without regard to race, color, religion, sex, sexual orientation, 

gender identity or expression, pregnancy, age, national origin, disability status, genetic information, protected veteran status, 

or any other characteristic protected by law. TSCTI conforms to the spirit as well as to the letter of all applicable laws and 

regulations. 

Scope: The policy of equal employment opportunity (EEO) and anti-discrimination applies to all aspects of the relationship 

between TSCTI and its employees, including: 

▪ Recruitment. 

▪ Employment. 

▪ Promotion. 

▪ Transfer. 

▪ Training. 

▪ Working conditions. 

▪ Wages and salary administration. 

▪ Employee benefits and application of policies. 

The policies and principles of EEO also apply to the selection and treatment of independent contractors, personnel working 

on our premises who are employed by temporary agencies and any other persons or firms doing business for or with TSCTI. 

Dissemination and Implementation of Policy: The EEO Coordinator and Manager of TSCTI will be responsible for the 

dissemination of this policy. Directors, Managers and Supervisors are responsible for implementing equal employment 

practices within each department. The HR department is responsible for overall compliance and will maintain personnel 

records in compliance with applicable laws and regulations. 

Procedures: TSCTI administers our EEO policy fairly and consistently by: 

▪ Posting all required notices regarding employee rights under EEO laws in areas highly visible to employees. 

▪ Advertising for job openings with the statement "We are an equal opportunity employer and all qualified applicants 

will receive consideration for employment without regard to race, color, religion, sex, sexual orientation, gender 

identity or expression, pregnancy, age, national origin, disability status, genetic information, protected veteran 

status, or any other characteristic protected by law." 

▪ Posting all required job openings with the appropriate state agencies. 

▪ Forbidding retaliation against any individual who files a charge of discrimination, opposes a practice believed to be 

unlawful discrimination, reports harassment, or assists, testifies or participates in an EEO agency proceeding. 

▪ Requires employees to report to a member of management, an HR representative or the general counsel any apparent 

discrimination or harassment. The report should be made within 48 hours of the incident. 

▪ Promptly notifies the general counsel of all incidents or reports of discrimination or harassment and takes other 

appropriate measures to resolve the situation. 

Harassment: Harassment is a form of unlawful discrimination and violates TSCTI policy. Prohibited sexual harassment, 

for example, is defined as unwelcome sexual advances, request for sexual favors and other verbal or physical conduct of a 

sexual nature when: 

▪ Submission to such conduct is made either explicitly or implicitly a term or condition of an individual's employment. 

▪ Submission to or rejection of such conduct by an individual is used as the basis for employment decisions affecting 

such individuals. 

▪ Such conduct has the purpose or effect of substantially interfering with an individual's work performance or creating 

an intimidating, hostile or offensive working environment. 

Harassment also includes unwelcome conduct that is based on race, color, religion, sex, sexual orientation, gender identity 

or expression, pregnancy, age, national origin, disability status, genetic information, protected veteran status, or any other 

characteristic protected by law. Harassment becomes unlawful where: 
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▪ Enduring the offensive conduct becomes a condition of continued employment, or 

▪ The conduct is severe or pervasive enough to create a work environment that a reasonable person would consider 

intimidating, hostile, or abusive. 

TSCTI encourages employees to report all incidents of harassment to EEO Coordinator/Manager or the HR department. 

TSCTI conducts harassment prevention training for all employees, and maintains and enforces a separate policy on 

harassment prevention, complaint procedures and penalties for violations. TSCTI investigates all complaints of harassment 

promptly and fairly, and, when appropriate, takes immediate corrective action to stop the harassment and prevent it from 

recurring. 

Remedies: Violations of this policy, regardless of whether an actual law has been violated, will not be tolerated. TSCTI 

will promptly, thoroughly and fairly investigate every issue that is brought to its attention in this area and will take 

disciplinary action, when appropriate, up to and including termination of employment. 

 

Below we have provided EEO report for the consideration of OP. This report we had submitted to one of our Client “DART”. 

We can provide the EEO Report in any specific Format provided the OP.  

 

 

 

---------- This section of the page is intentionally left blank---------- 
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F. BIDDER MUST SUBMIT SIGNED/COMPLETED ATTACHMENT A – EO 98-08 DISCLOSURE FORM: 
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ACKNOWLEDGEMENT TO ADDENDA/ADDENDUM:  

Hereby, we would like to inform Office of Procurement that we have not found any other amendment or Addendum 

as of March 28, 2022, if after submitting our proposal the Office of Procurement release any Amendment or 

Addendum, we will prefer opportunities to make the modifications in response according to addendum.  
   

  

 
  

  


