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Start Process
Legal action request 
from DCFS  via email 

or in person

Affidavit is sent to 
OCC from FSW 

May be several 
revisions of 
Affidavit 

OCC approves 
Affadavit

FSW gets Affidavit 
notarized & sends 

back to OCC via 
email or hand 

deliver

OCC request Court 
to set Adjudication 

hearing

OCC receives 
hearing date and 

court appointed ad 
litem info for child 

OCC serves all 
parties w/notice of 

Adjudication hearing 
(Summons issued)

30-Day Petition 
granted?

Legal action is over 
& DCFS will 

determine next 
action

Adjudication 
Hearing held 

OCC prepares court 
orders

Update 
applicable 

screens in CHRIS

End Process

No

If DCFS request 
change of custody, 
Court will appoint 
parent counsel

Yes

DCFS updates 
the applicable 
CHRIS screens

Review Hearing is 
held within 6 mos 

of case opened

Review 
Hearing

Yes

Review 
Hearing

OCC prepares court 
orders 

No

End Process
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