(4

HUMAN SERVICES

DCFS — Dedicated Trust Fund-Manage Expenses — v5.0

Last Updated: 4/30/2020

©
o
c
©
£
L
d FSW identifies need Supervisor sends Financial AD forwards to Financial
P of child w/trust acct Supervisor CFS334 form to Coordinator sends CES334 form to Coordinator
~ = & completes a P Yesh Financial CFS334 form to Area AD approved? Yesh . . forwards CFS334
5 o CFS334 form for approved? Coordinator for Director (AD) for Finandial form to Eligibility
n "&; I . Coordinator .
s 8 supervisor approval review approval Unit for approval
|
L O No
Q_ —
u:’ 8 Financial
<O End Process < No Coordinator reviews
% logs and receipts for
s Financial accuracy & sends log
; Coordinator notifies and receipts e to
.E shopper to make Financial Support
8 purchase(s)
o Y
b~
[
) Send email to Social
= Notify Financial Adminissiz;:x (SSA)
= Coordinatorand Approved by .
Q2 ) ) .. [€Yes requesting approval
) Financial Support if SSA? to use money in
w P-Card purchase child’s dedicated
| Send CFS334 form trust for purchase
8 and invoice to DHS End Process
;E Accounts Payable No
o
o
b= End Process
[¢)
(@)
o Invoice & CFS334
% goes to Eligibility No P-Card used for Shopper makes
le) Unit w/w9 if purchase? purchase(s)
< applicable
(%2)
—
Q
i)
(e]
I Creates log(s), log
'E receipts and send Ye
8 both to Financial y
QI. Coordinator
< Monthly files
R1° R .
o O sent to accounts Und Receives log and
c o . pdates : )
payable via . receipts for P-Card
g g_ Foster Care .Net banking system purchases
= wv application
0
s}
[
o Great Plai t
O o reat Plains cuts )
8 g End Process check to State inltn:frr::teilf:iis
< © Treasury for deposit NTT DaTa
wv o
T
o




	ARDHS_DCFS_Dedicated Trust Fund-Manage Expenses_v4.0.vsdx
	Page-1


