
IC
P

C
 L

ia
is

o
n

IC
P

C
 L

ia
is

o
n

C
en

tr
al

 O
ff

ic
e

 –
 IC

PC
 U

n
it

/A
d

m
in

is
tr

at
o

r
C

en
tr

al
 O

ff
ic

e
 –

 IC
PC

 U
n

it
/A

d
m

in
is

tr
at

o
r

DCFS – Interstate Compact Placement of Children (ICPC) – Incoming Request – v2.0 Last Updated:  11/20/19

Start Process

Receive new 
home study (HS) 

request (100A 
form) via NEICE, 

fax or email

Notify Central 
Office via NEICE

Email area ICPC 
Liaison HS request 
or notification of 
request in NEICE

Review request 
via NEICE or 

email/ fax from 
Central Office

Determine type of 
HS (parent, relative, 

adoption foster 
care)

Contact family w/24 
hrs to explain ICPC 
process and packet 

that needs to be 
completed by family

Mail packet and 
cover letter to 

family with dates to 
comply

Verify information in 
packet for Health & 
Safety compliance

Meet 
compliance 

criteria?

Update the 
100A form to 

deny the 
request in NEICE

Email HS denial form 
to requesting state

End Process

Home Study referral 
sent to provider

Completed Home 
Study is received 

from provider w/ 20 
(REG 7) or 30 days

Determine if Home 
Study is approved or 

denied

Create letter & 
obtain signature 

from Area Director

Print and scan  
letter and  

packet into 
NEICE

Send 
transmittal to 
other state for 

approval/
denial (100A 
form & home 

study)

Receives 
notice from 
other state 
(100B) for 

placement or 
non-placement

Child placement 
approved?

Close case in 
NEICE

100B form w/ 
placement date 
transmitted to  

Cnty ICPC 
Liasion

ICPC 
Liaison

ICPC 
Liasion

Yes

Cen 
Off

Cen 
Off

Open Case in 
CHRIS & assign 

to FSW for 
monthly in-
home visits

ICPC Liaison receives 
monthly progress 
reports via email 

from FSW

FSW keys 
monthly visits 

into CHRIS

ICPC Liaison 
uploads 

monthly reports 
to NEICE

Packet:
-Background check
-CFS 446 – Financial & 
Employment Statement
-Training Required
SAFE Questionnaire
-3 Reference letters

Monthly in-home 
visits continue for 6 

mo or more until 
decision is made to 

close case

Close case in 
CHRIS

Rpt & 
Close

Rpt & 
Close

Sends monthly 
reports to 

requesting state
No

Closed by judge in 
violation of 
compact or both 
states agree to 
close

Packet returned? Yes

No

Yes

No
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