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501.010 purpose

501.011 Scope
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The older worker community Service Employment program was established inorder to foster individual 
".or,o*i" self-surncie.r./."0 promote useful part-timeemployment opportunities in community servic" ,.tiuitiis for econo*i.itty needypersons who are age 55 or order and wht have foo.'"*proy*ent prospects.

11-1-16
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mmee∝contractOr that receives pro

501.o12   General AuthOri聟

C)lder WOrker COlllllnunity selvice EInp10ylnent Act lo3 1

01der Americans Act Of 1965(As Amendeの

501.013 Definition, 
l l_l-16

ir"Jrllnt 
older worker communitv Service Employment Act (Act r031 of

Etigible rndividuar or participant - An individuar who is age 55 or order.Priority will be given to individual: yth,r-;;"st economic need based oncriteria included in Section 501.050, Subsection B.

Family - Two or more persons related by blood, marriage, or decree of court, an6who are living together at a single residence i".irOi"g,

A. Husband, wife and dependent children;

B. Parent or guardian and dependent children;
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C. Husband and wife; and

V

D' Individuals living together under corlmon law and filing joint tax returns.

Participant - An individual who is eligible, receives services, and is paid wagesfor engaging in community service emptoyment.

Program - The older worker community service Employment program ascreated by the Act and, given the context in which program is used, shal meaneither the statewide program or an individual progrl- administer.d i, a planningand service area (pSA).

community Service - Sociar; health; welfare; educational; recreationaldevelopment; maintenance or restoration of natu.ul r".orr..es; communitybetterment or beautification; environmental protection and such other serviceswhich are or might be essentiar and necessary to the community.

Department - The Arkansas Department of Human Services.

Division - The Arkansas Division of Aging and Adult services.

Community-Based Agency - A pubric or not-for-profit organization whoseprimary pu{poses and experiences are in the develolpment and implementation ofprograms for the elderly.

501.020 Allocation of program Funcls
9-1_lo

A川∝狙On」 yoram hntt shall詭
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6Fηand at no tilne shall the tOtal al10catiO‐

Assembly's appropriatiOn tO the program fOr thc speciflc sFY.
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regulatory and statutoryrcquirelnents.

D remalnlng program funds shall be

Areas(PSAs)based on the same

l:I魔毬ゝ胞£
0飩 CШe.Ⅱ sting Of

V

DAAS State older wOrker
Pagc 501.OoO-2



Division of Aging and Adult Services policy and procedures Manual Scction 501

D. Prior to the beginning of a sFy, the Division shall notify each pSA's
designated program grant recipient of its allocation of piogram funds for the
new SFY.

In the event of an increase or decrease in availability of total program funds
during a SFY, the Division shall proportionately revise the aliocalions to each
PSA, based on the allocation formula.

501.02I Designation of Program Grant Recipients

A. The Area Agency on Aging (AAA), as designated under Title III, in each of
the PSAs shall be the community-based agency to receive and administer the
program grant in its PSA.

9… 1-10

9-1‐ 10

B. The most current designation of AAAs shall be utilized.

501.022 Award of Program Funds

The Division shall provide each designated program grant recipient area plan
instructions prior to the beginning of the grant period,

A. Review and approval of area plan submissions.

1. The Division will review and consider for approval each area plan
submission.

2. In reviewing each area plan, the Division will determine whether:

a. Funds are available to the proposed program.

b. The area plan is complete and has been prepared in accordance with the
instructions of the Division.

501.030 ProgramOperations
9… 1… 10

This section states the basic standards that shall be followed by all AAAs
receiving and administering funds under the Act.

At a minimum the program and each area plan funded will:

A. Provide employment only for eligible individuals, except for necessary
technical, administrative, and supervisory personnet, but such personnel shall,
to the fullest extent possible, be recruited from among eligibleindividuals.

DAAS State older wOrker
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F.

Employ eligible individuals in community service programs or agencies
sponsored by organizations exempt from taxation under the provisions of the
Internal Revenue Code (other than political parties), except projects involving
the construction, operation or maintenance of any facility m.O or to be used as
a place for sectarian religious instruction or worship.

Contribute to the general welfare of the community.

Provide employrnent for eligible individuals whose opportunities for other
suitable public or private paid employment are poor.

Result in an increase in employment opportunities for eligible individuals and
will not result in the displacement of employed workers or impair existing
contracts.

Utilize methods of recruitment and selection which will assure that the
maximum number of eligible individuals will have an opportunity to
participate in the program.

Ensure that, to the extent feasible, the program will serve the needs of minority
eligible individuals in proportion to their number in the state.

Ensure that safe and healthy conditions of work will be provided and that
persons employed in comrnunity services jobs assisted under this Act shall be
paid at least the minimum wage as established by the Fair Labor Standards
Act.

I. Ensure that program employers provide personnel fringe benefits for
participants. such coverage shall include worker's compensation,
unemployment Insurance, FICA, and other coverage as may be required by
regulation or policy.

501.031 Basic Responsibilities of the AAAs

B.

C.

D.

E.

G.

H.

9-1-10

The Division will hold the AAAs responsible for:

A. Following and enforcing the requirements set forth in the Act and this
regulatory policy.

B. Implementing and carrying out the program in accordance with provisions of
its approved area plan.

DAAS State(Dldcr Worker Page 501.000-4
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C. Ensuring that the program is in compliance with all Federal, State and local
laws and regulations related to employment practices, civil rights, and non-
discrimination.

501.032 CooperativeRelationships

A. Each AA A shall, to the maximum extent feasible, coordinate and maintain
cooperative relationships and working linkages with employrnent and training
agencies, e.g., local workforce centers and sponsors of Title V of the Older
Americans Act.

B. Further, each AAA is encouraged to cooperate with other agencies whose
cooperation would enhance the program's success.

9-1-10

9-1-10

501.033 Recruitment and serection of Eligible Inclividuals

Each AAA shall develop and utilize a plan for recruitment and selection of eligible
participants which will:

A. Utilize methods of recruitment and selection which will ensure that the
maximum number of eligible individuals will have an opportunity to
participate in the program.

B. Result in an increase in employment opportunities for eligible individuals
whose education, job skills, experiences and other limiting factors reduce the
individual likelihood of obtaining suitable public or privaie paid employment.

C. Ensure that, to the extent feasible, the program will serve the needs of the
eligible minority individuals in proportion to their number in the pSA.

501.040 Eligibility for Participation in the program ll-1-16

A. The eligibility criteria set forth in this subsection apply to all program
applicants and participants. Each AAA is responsible for ensuring and
documenting the eligibility of each participant.

B. To be eligible for initial enrollment, re-enrollment or certification for
continued enrollment, each individual shall meet the criteria for age and place
ofresidence.

1. Age - Each individual must be no less than 55 years of age. No person
shall be determined ineligible solely because of advanc"d ug", urrd rro upper
age limit shall be imposed for continued participation.

DAAS State 01der Worker Page 501.000-5
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Arkansas.

501.043 EHgibility Deterrninations of the AAAs

2. ;ffiffiArkansas

Section 501

11-1-16

A' AAAs shall obtain the information necessary forproper determination oferigibility for each individuai. Documerr,",il,, 
"r,rre 

initial eligibilitydetermination, re-eligibilitf determinatio, unJ continued erigibility

ff :"ffi [::] :] ::1,1:;*:'"tTffi ;ffii#' s n, e tu" 
^.-;i 

;; o r pro o r o r

l ' The information shall be obtained primarily through personar interviewsand shail be recordea on an.intak;;;;;;i,Lr,on form. The information
;l?[tT:::H:o 

in the beginning ph";;;r;e orientatioo uoJur.essment

2' The information shall be verified by the dated signature of the individual onthe intake or application form. AAAs are rqsponsible for assuring that the
;:ffi1.,"1f ::i:i #f,:ati 

on rep orte d il, i 
"i-i "i 

o, 
"il ;; ;;; i*, o,,uu r y

B' Each determination of eligibility shall be recorded on the AAA,s intake orapplication form, The paiicipan-t's name, u,,J,r* name, title and signature ofthe AAA officiar who made,t.."t".-i;i;; rro,rr. g;ourrd. f; i'iovunfavorable determination.t atl A.o be noted.

c' Each AAA .h_url r:::Tify the proof of residence of each parricipant at leastonce during each sFY. a participu"t rorrro to ie ineligible foicontinuedparticipation in the progra* b..uur" of residency shall be given immediatewritten notifi catior it J tn"ir p."irp"',i;ffi ;ir:;rosram wilt be terminated 3 0davs after the notice AAAr ili;: G;r,#'ar ensuring that ineligibleparticipants are terminated at the end of the 30 dayperiod.

D. If at any tirae an AAA discovers that an individualto be erigible as a direct..'uriorrure inro.m;ffi#::,Tfffi1tl,ttffif:t
the individual's_participutio, ,rruir u" t".rnirrui"a"i'.n_.orutely and theparticipant shall be notified ir, *.itirg

E' If at any time an AAA determines that an individuar was incorrectlydetermined to g: 
_erislgl: 

th';;;h no faurt "r,r,.lriiril;;i;th.ilr" sha, givethe participant immediate writtJn notice that their participation will beterminated 30 days after the notice. The AAA, ,rr;r be responsibre for

DAAS Stut" Old"iil.ko
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ensuring that ineligible participants are terminated at the end of the 30-dayperiod.

501.050 Employment priorities for Eligibte Individuars

R撫
轟蒲菫聾I椰:柵μ潔

appealed pursuanttO the AAA'sappelil」 lil::[:deternunatiOn may be

G.ヽそlen an AAA Inakes a detenninatiOn Ofineligibility pursuanttO Itelns c and

見鑑 1蹄 椒 t朧 盤

[勇質 鮮 睾 1撥 l樹 II鶴 .

prOgrams,Or Other agencies lvhich lna

A. AAAs shall deve10p and utilize policies and prOccdures related tO the actual
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uc to liinitatiOns in flnancial resOurces and/or
available elnploン ment pOsitiOns.V R瀞
 榊葺預:紺聾i椰

1

1燎黒星器驚猶w量
£1:::こI織翼槻器WEtti∝。me

medical expenses。

11‐ 1-16

9-1‐ 10

501.051 Duration of participation

A' No time limitation on participation may be established or used within theprogram. This requirement does not apply to time limited 
"-ploy*.",assigrunents or to positions and/or dutG ihut ur" appropriately discontinuecl bythe AAAs or host agency, but rather to any ma*irnum time period that aneligihle participant may continue to be employed or be considered for

employment.

B' The provisions of Item A above do not prohibit the AAAs from terminating anindividual's participation in the program for cause as provided in Section
501.053, Subsection M.

DAAS Statc()lder WOrker
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501.o52   orientatiOn and Assesslnent Of I]ligible lnclividuals           9_1_lo

A.E¨hAAA/Hは Agency sh訓 ,出
∬ 略 撒 器 誦 藷

mЫyd面ng iC

灘 漁 縄 TH馳 :雅 漢 .“。n並洲

「

0宙de■end宙duJ宙ぬinfO.11latiOn related tO:

1. 01der WOrker COlllmunity Service Employment PrOgram;

2. Available cOlllununity service el■
lp10ン ment assigllllnents;

3. Available supportive selvices;

4. The rights and responsibilities Ofthc participant;

5. Available training through the progranl;

6. Allowable and prohibited political activities;

7. Goa1 0ftransitiOn tO unsubsidized emp10yment;

8. InforlnatiOn regarding safe wOrking conditiOns at the hOst agencies;

9. Responsi,ility Ofthe hOst agency tO transitiOn the participant intO

unsubsidized emp10ylnent;and

10.HOurs Of、 /Ork.

B. The AAA/HOst Agency shall deterinine the most suitable employment

assigllment fOr that individual. The deterrninatiOn shall be inade in

consultatiOn with the individual and shOuld consider the individual's:

1. Preference fOr type ofelnp10ン
ment assigrllnents;

2.wOrk histOry;

3. Skills and aptitudes;

4. Capacity tO perfollll propOsed cOlnlnunity service employment;

5。  Initial and 10ng_range emp10ンment gOals;

6.Barriers tO cmployment;

DAAS Statc older wOrkcr
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7. Needed supportivc services;and

8. Needcd training.

C. The AAAs,when possible,、 vill deve10p a colFununity service employment

錯∬毬舞濯露l視服Ⅷ槻綱剛せi∬常凛茸∬轟a.s

著
=窯

i錯穏槻l器蹴 :席
elnpl°yln耐 p∝Hmsthat∞■五蹴e

D. The AAAs shalllnake periOdic assesslnents,no less frequcntly than once cach

ycar,to evaluate the participant's satisfactiOn with the emploン
ment aSSigIIment,

detel■ nine any need fOr supportivc scrvices and assess the participanザ
sjOb

perfollllance.

E. The assessment required by this sectiOn shall be dOcumented and be a part Of

the participant's pennanent recOrd which Ⅵrill be lnaintaincd by thc AAAs.

501.053  cOmmunity Service Emp10yment
11-1… 16

A' Participants who are employed and paid wages from funds under the Act shallbe considered AAA employees. participantr who are employed in anyprogram funded under the Act are not slate or Federal employees.

B' A: soon as possible after the completion of eligibility determination and
orientation, AAAs shall assign the individual tI rr.zut part-time community
service employment. A community service emproyrnent assignment may be:

1. Created and supervised by the AAAs or

2. Developed by or in consultation with a qualified host agency and
supervised by the host agency.

C. Hours of Community Service Employment

1' Employnent provided by an AAA's program under the Act shall not exceed
1,300 hours, including paid horidays arrJrrck reave, during the SFy.

2' Each participant shall be offered an average of no fewer than2Ohours ofpaid employment per week, unless otherw-ise agreed to in writing between
the participant and the AAA.

DAAS State olderヽ 西rorker
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tS Shall be emplttd a wOrksit∝ h∝

“鉗the communities where

E. Work Assignments

1' Participants 
:3:: :*ployed and./or receive employmenr assignments inhost agencies, projects or fracilities that invotr" .o*unity services asprovided in the Act.

2. AAAs shall, to the extent feasible, give eligible individuars firstconsideration for work assignment. iruotrrlnf,n" op.rutio, of?" progru,,,
fiffii:iltd::th 

the individu-al's stated pr;;;;;."s and based on their skus

3' The AAAs shall give emphasis to *o.I assignments that involve activitiesdesigned to directry or iniirectly benefit,r*?ro"rry and particularly theeconomically needy elderly.

4' Participants shall not be placed in work assignments involving activitiesthat wilr result in the dispracement of emproyed workers.

F. Supervision

1' The AAAt 
:311-"ture that garticjga-nts are provided adequate orientationand instruction regarding u.sigrr.a job ,"rpoiriuiti,i", and job safety.

2' The AAAs shall ensure that participants receive at least the same level ofsupervision as regular employees performing similar jobs for the AAA orhost agency.

3. when a participant is in a work assignment with a host agency, the hostagency shalr provide supervision. In such 
"ur.r, the AAA shalr makeperiodic visits to the job site to determi". th;;;il" host agency,s supervisionis adequate, that.the iarticipant's job duties ani-hor^ are consistent withestabrished requirements and trruitrr. purti;t ;;,r, work performance issatisfactory.

4' The AAAs and/or the host agency supervising the participant shall maintainsupervisory and other personnel i..oio, ,. pr?r*iued by their policiesand/or any writte., ug.i"*.nts betwee, th;iil; and host agency.

DAAS statc oldcr wOrkcr
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H.

G.

I. Nepotism

No participant shall be assigned or permitted to work in buildings,
surroundings or under conditions which are unsani tary,hazardous or dangerous
to the participant's health or safety.

Non-Discrimination

1. No person shall, on the grounds of race, color, religion, sex, national origin,disability or age (except where age is a valid consideration under the Act
and Section 501.040, Subsection B Item 1), be excluded from participation
in, be denied the benefits of or be subject"d to dir..imination in connection
with any program or activity funded (tirectly or indirectly) in whole or inpart with funds made available through the Act.

2. The AAAs shall be responsible for ensuring that no discrimination
prohibited by this Item occurs in its p.ogrui, or employment assignments
with host agencies, and shall establish an effective mechanism for this
pu{pose.

3. No participant may be placed in an employment assignment involving
political activities in the offices of elected officials. Wh... positions are
technically located in such offices, but are actually direct community
service activities not in any way involved in political function, empioyment
asvgnment is permissible. In such cases, the aaas shall develop
safeguards to ensure that participants in those positions are not involved in
the political nature of the position.

2.

No AAA or host agency may hire, place or utilize a person in an
administrative capacity, staff position or program participation resulting in
employment under the Act if a member olthat person's immediate ramlly is
engaged in an administrative capacity for that AAA or host agency. 

)

For the purposes of this Itern:

The term "immediate family" means wife, husband, son, daughter,
mother, father, brother, sister, brother-in-law, sister-in-law, sin-in-law,
daughter-in-1aw, aunt, uncle, niece, nephew, ,t"ppur.nt and stepchild.

The term "person in administrative capacity" includes those persons
who in the administration of the program oi host agencies have
responsibility for or authority over those responsible for the selection of
participants from among eligible individuals.

a.

b.

DAAS Statc older wOrker
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J. Eligible Participant Wagcs and Fringe Beneflts

related recOrds,Inaintenancc Of

colnpliance with Federal and stite laws and regulatiOns,and established

AAA policies and procedures.

2 whneengaged m part_thecOFttI糧

:w五諦TIttT瀧雪l責£計participants shall receive nO less

Standards Act.

・
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郡髄l椰盪灘lttiF搬躍),

・
獅1壺醜鮮帯選槻1靴量T盤常I∬lmゎ

Эneflts lnay include paid h01iday,vacatiOn
and sick leave,and health insurance.

K.Particlpant Travel and lncidentals

l・

 懺 ,1:路:til『 :11露』iliF:lindSf°
r participant travel,must flrst

Dursement frOm other sOurces at no cOsttO
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2肥
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lth the AAA's p01icy re』
enditures fOr such,cOsts shall be in

3arding travel expenses and

V
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SectiOn 501
If not available from other sources and when essential to the performance

,xT,i:x;t?T:_1,".j:3,11j:"_,; "+s may utlize p;;;*_ tunds to provide~       ン  ~~~~~^――′‐し■■■ん‐P■ υる工こ■11■ ullus lo provl(incidentals fbr the participants. Examples Ofitelns that inay be provided

include,but are nOt linlited tO:wOrk shOcs,unifOrllns,safcty glasses and

hand t001s. As in the case Oftravel expenses,Ivllen the AAA or hOst

agency provides such incidentals tO its regular emp10yces,it should alsO

provide the incidentals tO the participant at nO cOst to the prOgram.

L. Termination of Employment Assignment

1. A participant may resign his or her position in a specific employmentassignment at any time.

2' The participant shalr provide.the host agency and the AAA with adequatenotice according to the AAA,s proceduier. 
-' "

3' The AAA and/or host agency mayterminate an emproyment assignmentprovided:

a- The termination of the assignment is due to a programmatic andadministrative decision to discontinu. or r"a.r.e the related serviceand/or as a result of limitation in u"uitJt..esources.

b' The affected participant is provided written notice according to theAAA's written procedure.

c. The AAA.or lgrl agency takes such action in accordance with itsestablished policies.

d' Participants so terminated.shall be given preference over other eligibleindividuals in employment assignmlent. 
r -

M. Termination of a participant For Cause

l ' The AAA or host agency may terminate, for cause, a participant,semployment in a specific position u*igr;lri. s".r, action shall be inaccordance with the agency's establishla pori.r., for regurar employeesand the terminated individual shalr have ai. ,u*. right of appeal as aregular employee of the agency.

2' The participant shall be given written notice of termination that shallinclude the reason(s) for the action and the p.n*ip*t,s right of appear.when the termination action is taken by. h;;;;ency, that agency shall

DAAS State oldcr wOrker
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D市isiOn OfAging and Adult Scrvices POlicy and Procedures Manual       section 501

also provide the AAA with a cOpy ofthe terlnination notice.

501.060 Host Agency Agreements

A鋪

鰐轟I「醐離鍔玉鷲鷺=留
∵:岬猛d

ent assiglllnents fOr prOgram participants。

B. The AAA/HOst Agency Agreemcnt shall be a fbllllal written dOcument and

shall detail the duties and responsibilities Of each party. such agrecment shall

comply with the prOvisions ofthe Act and this regulatOry policy.

C.The AAAs shall be responsible fOr elsuring that such agreements cOmply with

:11:I岩i:∫III:「::』l:鼻1:農:if°

rFnanCe and inanner OfperfOnnance of

9‐ 1… lo

9‐ 1-10

501.061 ParticipantRecortls

A. The AAAs shall dcve10p and inalltain an individual recOrd fbr each program

applicant and eligible participant,「Flil署

:::」1:illllli〔:1』:ill;liCati°

n or
intake fonms and informatiOn,cligibil

濯艦∬
°mdil宙よ告1:器胤l:訛憲1麗:器虜鑑 rd by

B憾
織J猟椰鶴1  群

participant without the infOnned consent Ofthe participant Or oftheir legal

=:聾

IIIIi:iI]111liSi;|:Lli::1lllll:13(『
quired by cOurt order Or fbr program

C.Medical infOrmatiOn regarding the participant shall be kept in a separate ttle.

Do AparticipantshallhavetherighttOrtti:缶

讐lijlillllnelreC°

rd upon request
and in accordance with the AAA's estl

E. A hOst agency shall deve10p and lnaintain a persOnnel recOrd for each

participant they employ.This rccOrd shall be maintained in accOrdance with

the agcncy's policy for persOnnel recOrds ofits regular emp10yees and

TF露:f群織ξ耽∬∵搬 LI絡∬概壌尋ぶT朧
・
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9-1… lo

9‐ 1‐ 10

A. AAAsshallprOvidejObrllatedcounsellngt,participants to assist them in

Success■1ly particiDal

満電:糊肥i『:肝Ⅲlllunuttt:轟∬酬
lpant鈍。鶴d飩■em h

lln,nf。 .綺月 ^`^´_・ ・   p19ylncnt.This assistancc麗|::艦雅縄£留盟lttfだ
I肌:T柵講vttli:竜脚1:10cal public Or private~ξ

erviceagenciesi

Participant Appeal and Adverse Action 
9-l_10

B. Important consumer related infon

ffi1:1ti:tr';,T,'.;il:;3;ii*xffi "Txlili'ilxlfi 
H:'*ii#;1,,

501.o63

501.o64   AdnlinistratiOn Standards and PrOcedures

A.A110wablc PrOgram cOst

A砒
協竜:1謝:『■m∬鑑ЪttI鳳蹴富∫1胤乳le

l. UnfavOrable eligibility detenninatiOn;

2. unfavOrable cOntinued eligibility deterlninatiOn;

3. Tc111linatiOn fOr cause Ofan eligible participant from thc progranl;and

4. c)ther grievances related tO adversc actions Or lack Ofactions by the AAAs,

except thosc actiOns as included in ltem B be10、
v.

B. FOr the puttOSes Ofappealing Or grieving an actiOn Or lack Ofaction that

directly relates tO a pa■
icipanぜ s wOrk assignment,the AA,Or hOSt agency

shall inake available and utilize the s::tifIII111:;:笙

igrievancep01icyand
prOcedures that are applicable tO its rl

C.E織
鶯

AFttwh鮮
亀甜1馬誂壼静蝋鳳∫棚肌盟蹴

and
appeals.

D.懇

器
pamぷlllph・ S tte」ng d“五mhmon On ie basis ofmct cd。 ち

瀦 鄭 職Itti鰭累譜3,猛濫 鷺t

ConsideratiOn und

resolved as a rcsu                edures,Inay bc flled、

vith the EqualElllp10yment oppOrtllnity COlllllnissiOn.

V
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E)ivisiOn OfAging and Adult Services POlicy and Procedures 14anual
Section 501

1. The Division shall pay loo percent Ofthe a110、
vable progranl cost Ofthe

prOgranl grant award tO an AAA. The actual pattent shall not excced the

gi:It(I[1llgrantawardOrthepro_rated share Ofthe tOtal available prOgram

2. No lnore than 8.5 percent Ofthe AAA's grant award inay be expcnded fbr

adnlinistrative cOsts. Administrative cOst include,but are not linlited tO

a. Salaries,wages and fringe beneflts fbr progranl adlllunistratOrs and

sta氏

b.

C.

d.

Consumable office supplies used by program staff;

costs incurred in the devel0pment, preparation, presentation,
management and evaluation of the program;
costs of establishing and maintaining accounting and management
information systems;

costs incurred in the establishment and maintenance of advisory
councils, travel of program administrators and staff;

Rent, utilities, custodial services and indirect cost allowable to the
program;

e.

g. Training of staff and technical assistance to host agencies; and

h' Cost of equipment and materials for use by staff and participants
performing staff functions and audit services. An AAA *uy lo.,r".
these costs by assigning participants in the administration of the
project provided that the other provisions of this policy ur" ,.,.t. k
such events, participant wage and fringe benefit costs ,t utt t.
charged to the cost category of participant lvages and fringe benefits.
However, the cost of travel, supplies or related costs incuired byparticipants, if incurred as a program staff member, r,vourd be
charged to the cost category of administration.

3. No less than 80 percent of the program grant funds may be expended forparticipant wages and fringe benefits. participants,wages are wages paid
to participants for their hours of community service employment as definedin this policy.

DAAS State older WOrker
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E)ivls10n Of and Adult Services policy and procedures Manual

a.PrOviding participant travel and incidentals and

b. PrOviding suppOrtive inate五
als and training.

4. Program funds provided to the AAAs under the Act that are not budg;dand expended for the cost category of administration or participant wagesand fringe benefits may be uualgeteo und 
"*p.rd"Jro, the cost category ofother participant costs includin!, but not limiteJ io

Section 501

V

V

5. Any request for or approval of an A A A,s program budget shall be inaccordance with this- policy and the oivisionli established procedures forall grants and area plins.

B. Financial Management Standards

Each AAA shall establish and maintain a financial management system thatmeets the standards set forth by the Divisio" m.-uir grant funds and auditstandards.

C. Financial Reporting Requirements

Each AAA shall submit to the Division those financial reports that are requiredby the Division for alr grants and area plans according to estabrishedprocedures and deadlines.

D. Other Financial Standards and procedures

l. Each AAA shall be subject to the same standards and proceduresestablished by the Division for all grants uoo u..u plans. These include, butare not limited to:

a. Bonding and insurance;

b. Project income;

c. Property management; and

d. Procurement.

2' The Division shal.disburse grant funds based on the AAA,s request forfunds as provided in the Dirrision's establishedlro."o,r..s related to allgrants and area plans.

V
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E)ivls10n Of and Adult Services poli and Procedures ManualE. Retention of Records
Section 501

Each AAA sha, be responsible for a, rec_ords, documents and fires required;:ffi'J;ltTr;,fl lKfl :i;r;*{:;ffi#ff f; :;,T,ffi [:..:H?,,;#r"*,,policies and procedu.", fo, uff [urr. and area plans.
F' Monitoring and Reporting program performance 

Requirements
l. Each AAA shall monitor and

the Division. report program performance as required by

2' Each AAA shalr submit an order worker community service programeuarrerrv *:f"T 
Tg' '*; slJr t:;a;i'-, each quart". u,id .huube submitted to the Divisi;;;" rut., *,ir-i# j]r,, or,rre first _onir, of thefollowing quarter. The Division r,v,l p.ouiJ. tt-.."port form.

3. Each AAA sha_ll submit, upon request by the Div; .
records or documents as mav be required r.o* tirltJit;f,*ecial reporrs,

V

V
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