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CAUTION TO VENDOR 
 

      Vendor’s failure to submit required items and/or information as specified in     

       the Bid Solicitation Document shall result in disqualification. 
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By signature below, vendor agrees to and shall fully comply with all Requirements as shown in this section of the bid 
solicitation. Use Ink Only 

 

Vendor Name: 

Authorized Signature

Print/Type Name: 





CONTRACT AND GRANT DISCLOSURE AND CERTIFICATION FORM
Failure to complete all of the following information may result in a delay in obtaining a contract, lease, purchase agreement, or grant award with any Arkansas State Agency. 

F O R  I N D I V I D U A L S *  
Indicate below if: you, your spouse or the brother, sister, parent, or child of you or your spouse is a current or former:  member of the General Assembly, Constitutional Officer, State Board or Commission 
Member, or State Employee: 

Mark ( ) For How Long? What is the person(s) name and how are they related to you? 
[i.e., Jane Q. Public, spouse, John Q. Public, Jr., child, etc.] Position Held 

Current Former 

Name of Position of Job Held 
[senator, representative, name of 

board/ commission, data entry, etc.] From 
MM/YY 

To 
MM/YY Person’s Name(s) Relation 

General Assembly 

Constitutional Officer 
State Board or Commission 
Member 
State Employee 

 

None of the above applies 

F O R  A N  E N T I T Y  ( B U S I N E S S ) *
Indicate below if any of the following persons, current or former, hold any position of control or hold any ownership interest of 10% or greater in the entity:  member of the General Assembly, Constitutional 
Officer, State Board or Commission Member, State Employee, or the spouse, brother, sister, parent, or child of a member of the General Assembly, Constitutional Officer, State Board or Commission 
Member, or State Employee.  Position of control means the power to direct the purchasing policies or influence the management of the entity. 

Mark ( ) For How Long? What is the person(s) name and what is his/her % of ownership interest and/or 
what is his/her position of control?Position Held 

Current Former 

Name of Position of Job Held 
[senator, representative, name of 

board/commission, data entry, etc.] From 
MM/YY 

To 
MM/YY Person’s Name(s) Ownership 

Interest (%) 
Position of 

Control 

General Assembly 

Constitutional Officer 
State Board or Commission 
Member 
State Employee 

None of the above applies 

Contract Number

Attachment Number

Action Number

✔

✔



Contract and Grant Disclosure and Certification Form

Failure to make any disclosure required by Governor’s Executive Order 98-04, or any violation of any rule, regulation, or policy adopted pursuant to 
that Order, shall be a material breach of the terms of this contract.  Any contractor, whether an individual or entity, who fails to make the required 
disclosure or who violates any rule, regulation, or policy shall be subject to all legal remedies available to the agency.

As an additional condition of obtaining, extending, amending, or renewing a contract with a state agency I agree as follows:
1. Prior to entering into any agreement with any subcontractor, prior or subsequent to the contract date, I will require the subcontractor to complete a

CONTRACT AND GRANT DISCLOSURE AND CERTIFICATION FORM.  Subcontractor shall mean any person or entity with whom I enter an agreement
whereby I assign or otherwise delegate to the person or entity, for consideration, all, or any part, of the performance required of me under the terms
of my contract with the state agency.

2. I will include the following language as a part of any agreement with a subcontractor:

Failure to make any disclosure required by Governor’s Executive Order 98-04, or any violation of any rule, regulation, or policy adopted 
pursuant to that Order, shall be a material breach of the terms of this subcontract.  The party who fails to make the required disclosure or who 
violates any rule, regulation, or policy shall be subject to all legal remedies available to the contractor. 

3. No later than ten (10) days after entering into any agreement with a subcontractor, whether prior or subsequent to the contract date, I will mail a
copy of the CONTRACT AND GRANT DISCLOSURE AND CERTIFICATION FORM completed by the subcontractor and a statement containing the dollar

Agency     Agency    Agency       Contact   Contract 
Number______ Name___________________ Contact Person________________Phone No.___________ or Grant No._  

Contract Number

Attachment Number

Action Number

0710 Department of Human Services



.001 Introduction 

This policy covers the broad outline of our organization's commitment to provide equal 
employment opportunities and details the procedures to report a complaint. Defined 
terms may be noted in the body of this policy or, if italicized, may be found in the 

section. 

.002 Equal Employment Opportunity Statement 

 
 are equal opportunity employers and prohibit unlawful 

discrimination. Each U.S.-based Firm recruits, employs, trains, compensates and 
promotes without regard to race, religion, creed, color, citizenship, national origin, age, 
sex, pregnancy, gender, gender identity/expression, sexual orientation, marital status, 
disability, genetic information, veteran status or any other legally protected basis, in 
accordance with applicable federal, state or local law. 

Each U.S.-based Firm will make reasonable efforts to accommodate the expression of 
religious beliefs, as long as that expression does not harass or intimidate coworkers or 
place an undue hardship on its business or that of another U.S.-based Firm. Employees 
seeking a religious accommodation should contact  

As federal contractors, each U.S.-based Firm also provides an affirmative action 
program for minorities (race/ethnicity), women, disabled and Vietnam-era veterans and 
persons with disabilities (see APR 202 Affirmative Action Policy Statement , as 
applicable. The U.S.-based Firms will not discharge or in any other manner discriminate 
against Employees or applicants because they have inquired about, discussed, or 
disclosed their own pay or the pay of another Employee or applicant. However, 
Employees who have access to the compensation information of other Employees or 
applicants as a part of their essential job functions cannot disclose the pay of other 
Employees or applicants to individuals who do not otherwise have access to 
compensation information, unless the disclosure is 1) in response to a formal complaint 
or charge, 2) in furtherance of an investigation, proceeding, hearing, or action, 
including an investigation conducted by the employer, or 3) consistent with the U.S.-
based Firms' legal duty to furnish information, as applicable.  



In response to a request from a qualified individual with a disability, each U.S.-based 
Firm will make a reasonable accommodation that would allow such individual to perform 
the essential functions of his or her job, unless doing so would create undue hardship on 
its business or that of another U.S.-based Firm. Employees who wish to make such a 
request, should contact    
 
The U.S.-based Firms provide equality of benefits between 1) their respective Personnel 
with spouses and their Personnel with domestic partners (same or opposite sex), 2) 
between spouses of their Personnel and domestic partners of their Personnel, and 3) 
between dependents and family members of spouses and dependents and family 
members of domestic partners in accordance with federal, state or local laws, rules or 
regulations and the U.S.-based Firms' administrative practices. If the U.S.-based Firms 
offer or make available a benefit that covers, applies to, or is made available to or for the 
benefit of spouses of their respective Personnel, such benefit shall be deemed to cover, 
apply to, or be available to or for the benefit of domestic partners of their Personnel, 
unless disallowed by law.  

.003 Complaint Procedure 

The following procedures should be followed whenever an individual believes that he or 
she has been the subject of discriminatory treatment or observes or has knowledge of an 
actual or potential violation of the U.S.-based Firms' policy on equal employment 
opportunity. 

• Report the conduct in question to a supervisor, a manager, a Partner, Talent, the 
 or the Chief Ethics and Compliance Officer. The individual 

reporting the conduct may choose the one he or she is most comfortable with-the 
choice is strictly up to the individual. 

• Anyone in a supervisory or management position who observes or has knowledge 
of an actual or potential violation of the U.S.-based Firms' policy on equal 
opportunity employment has an obligation to report the situation to Talent, a 
Partner, the  or the Chief Ethics and Compliance Officer, 
regardless whether the individual believes it has already been reported. Failure to 
report an actual or potential violation of this policy may result in disciplinary action.  

• Report the offending incident or conduct promptly. The individual making the 
complaint should report the incident or conduct even if in the past it was not 
reported, or if he or she has taken some time to decide to make the complaint. The 
individual also has the option of addressing the incident or conduct in question 
directly with the individual(s) responsible for the offending incident or conduct only 
if he or she is comfortable doing so; however, even in such instances, the individual 
is encouraged to report the incident or conduct. 

• The U.S.-based Firms have no requirement for the form or content of the complaint, 
only that it be made in good faith. The complaint may be verbal or written. It is 
suggested that the individual making the complaint provide as much information 
as possible regarding the offending incident or conduct, such as what happened or 
is continuing to happen, the person or persons engaging in the incident or conduct, 
and the timing of the incident or conduct. If available, the names of witnesses 
should be provided, but an individual should not hesitate to report a violation of 
this policy merely because there are no witnesses or because he or she cannot 
identify the witnesses.  




















































































