BID SIGNATURE PAGE

Type or Print the folfowing infarmation.
| PROSPECTIVE CONTRACTOR'S INFORMATION

Conan: | (047 Dishef Sulosrnnce Kouse Proartim dos New Bnaings s
Address: L,L [a_, \[DR-E S—{vee:{:, o _ _ N i
City | WApren State: | Aq2 | Zip Code: |19 |

Business | O Individual [ Sole Proprietorship [ Public Service Carp
Designation: | [J Partnership [J Corporation % Nonprofit
Minority and | [1 Not Applicable [] American Indian 0 Aslan American L] Service Disabled Veteran
Women-Owned | [ African American [ Hispanic American (1 Pacific Islander American 1 Women-Owned
Designation*: SR R S —— - PR

1 AR Certificaticn #: _ " See Minorily and Women-Owned Business Policy

PROSPECTIVE CONTRACTOR CONTACT INFORMATION
Provide contact information to be used for bid solicitation related matters.

Contact Person: MI‘-,Q,\J 5;' A “(U Fiva) Titla:_ -.D{."?C—/UQ)
Phone: g’)p sl Ylolo=- 2909 Alternate Phone: £ - 3(0(0*’ C}qr?o
T Imitzylanenbc @ Yoahoo Gom

CONFIRMATION OF REDACTED COPY

[1YES, a redacted copy of submission documents is enclosed.
| [ NO, a redacted copy of submission documents is not enclosed. | understand a full copy of non-redacted submission
documents will be released if requested.

Note: If a redacted copy of the submission documents is not provided with Prospective Confractor's response packet, and
neither box is checked, a copy of the non-redacted documents, with the exception of financial data {other than
pricing), will be released in response fo any request made under the Arkansas Freedom of Information Act (FOIA).
See Bid Solicitation for additional information,

ILLEGAL IMMIGRANT CONFIRMATION

By signing and submitting a response to this Bid Solicitation, a Prospective Contractor agrees and certifies that they do
not employ or contract with illegal immigrants. If selected, the Prospective Contractor certifies that they will not employ or

contract with illegal immigrants during the aggregate term of a coniract.

ISRAEL BOYCOTT RESTRICTION CONFIRMATION

By checking the box below, a Prospective Contractor agrees and certifies that they do not boycott Israel, and if selected,
will not boycott Israel during the aggregate term of the contract.

[71 Prospective Contractor does not and will not baycott Israel.

An official authorized to bind the Prespective Contractor to a resuftant contract must sign below:.

The signature below signifies agreement that any exception that conflicts with a Requirement of this Bid Solicitation will
cause the Prospective Contractor’s bid to be disqualified:

Title: DV@[[OP—
Date: _ ”"Ig 20 2|

Bid Response Packet 710-21-0053 ' - "  Page 20f T



SECTION 1 - VENDOR AGREEMENT AND COMPLIANCE

e Any requested exceptions ta items in this section which are NON-mandalory must be declared below or as an attachment to this
page. Vendor must clearly explain ihe requesled exception, and should label the request to reference the specific salicitation ffem
number to which the exception applies.

= Exceplions fo Requirements shall cause the vendor's proposal to be disqualified.

By signature beloxév, vendor agrees to and shall fully comply with all Regquirements as shown in this section of the bid
solicitation.

Vendor Name: “‘)& 1?5 %ﬁﬂ%ﬁgw 1?13'73'3Date.: | !.-I & -0 |
sonatore: | g it lleirl 1T | Diretor
Printed Name: [\;ﬂ/m Sm[ [ | Uiy

_ >, :
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SECTION 2 - VENDOR AGREEMENT AND COMPLIANCE

e Any requested exceptions to items in this section which are NON-mandatory
page. Vendor must clearly explain the requested exception, and should lab

number to which the exception applies.

= Exceplions lo Requirements shall cause the vendor's proposal to be disqualified,

must be declared below or as an attachment fo fhis
el the request fo reference the speafm soficitation ifem

By signature below, vendor agrees to and shall fully comply with all Requirements as shown in this section of the bid

[+~ &~Qoal

solicitation.
VV . ar :”'O‘“'&S ﬂ’O t
endor Na@e 1ﬁ amnmﬂs i G| Date
Signature: Title:

Dyector.

Printed Name:

Bid Respanse Packet 710-21-0053
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SECTION 3 - VENDOR AGREEMENT AND COMPLIANCE

e Exceptions lo Requirements shalf cause the vendor's proposal to be disqualified.

By signature below, vendor agrees to and shall fully comply with all Requirements as shown in this section of the bid

solicitation.

Vendor Name:

-
o1

R

11-18-202-(

Signature:

Prmted Name

Title:

Dretor

Bid Response Packet 710-21-0053
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SECTION 4 - VENDOR AGREEMENT AND COMPLIANCE

= Exceptions to Requirements shall cause the vendor's proposal to he disqualified,

By signature beiow vendor agrees to and shall fully comply with all Requirements as shown in this section of the bid

solicitation.

Vendor Name

\'_2 v =
#DM%sﬁaS;nnlméﬁﬁﬁ 9o

Date:

H-|8"’9~D&]

Srgnature

S Jilr

Tiﬂe: '

Di e Jor.

Printed Nanie:

M((ﬂﬁ SM[ ¥ inal

Bid Response Packet 710-21-0053
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PROPOSED SUBCONTRACTORS FORM

® Do notinclude additional information relating to subcontractors on this form or as an atfachment to this form.

PROSPECTIVE CONTRACTOR PROPOSES TO USE THE FOLLOWING SUBCONTRACTOR(S_) TO PROVIDE SERVICES,

Type or Print the following information

Subcontractor's Company Name Street Address City, State, ZIP

E’PRosPECTNE CONTRACTOR DOES NOT PROPOSE TO USE SUBCONTRAGTORS TO
PERFORM SERVICES.

By signature below, vendor agrees to and shall fully comply with all Requirements related to subcontractors as shown in
the bid solzcrtatlon

fvendor Name: r\/f\—‘ié‘f?’\of i‘?’f?ﬁfﬁ fouse mﬁfﬁ” Dafé: | ]’;f g~ ;Lo >4 -

soae | iy ilpetrer [T | Dyvector
Printed Name: h’{l‘f"lu S 1A

Bid Response Packet 710-21-0053 Page 7of 7




Confract Mumber .
AvachmentNumper ‘ :
Action Number _ CONTRACT AND GRANT DISCLOSURE AND CERTIFICATION FORM
Fafure %o eomplete ol of the foliowing information may result In a delay in chlsining 2 contradt, kease, purchase agresment, or grant award with any Arkanses State Ageney,
== o ey = : = = e it = . -

{1 Yes ViNo |1 :
’ S ) N ] ’ ) IBTHIEFOR: I - ) )
i . ! . r | ™
TaxpaveR B Nave  10th Districl Substance Abuse Program | Eoods?[] Services? [v] Both?[]

VOUR LAST waw, Sriivan - ST AME Mty _ I -
appress; 412 York Street _ ‘ o ‘ — —
crry: Warren STATE: AR 2 cope: 71671 country; USA

AS A CONDITION OF OBTAINING, EXTENDING, AMENDING. OR RENEWING A CONTRACT, LEASE, PURCHASE AGREEMENT,
OR CRANT AWARD WITH ANY ARKANSAS STATE AGENCY, THE FOLLOWING INFORMATION MUST BE DISCLOSED:
FOR INDIVIBDUALS® j

Indicate Below i YoU, your spouss o the brother, sister, parent, or child of you or yoUr spolse /5 2 cUent oF ToTmer: mernber of the General Assernbly, Constititional Oficer, Stale Board or Commssion
Member, or State Employee:

« e o Dol P i e b , What is the ﬁ@...mmw__@ rame and how ere they related to youy
Posifion Held Mark (4) Zﬁm\mgﬁ WMWMMM%MMWW“M&M For row Long? f.e.. Jane Q. Public, spouse, Jobn Q. Public, JIr., child, fe.]
Curert [Former § Soend commission, data entry, eic] Eﬂﬁ“)\ z@o«% Persor's Namels) Relaficn

Beneral Assembly
Constiutional Officer
State Board or Commission
i Member

i Btate Employes

,E None of ﬁmﬁ w&.@% mﬁﬁﬁmm

w T on AN EZHMH% AWﬁmHEMmmw% _. = _ e —— a

Indicate below if any of the following persons, cument or former, 1ol any posifion of contrel o hold any pwhsrehip nierest of 10% or grester in the enfity; member of e Beneral Assembly, Constittionzl
Officar, State Board or Commission Member, State Emploves, or the soouse, brofher, sister, parent, or child of 8 member of the General Assembly, Constiiuional Officer, State Roard or Cominission
Member, or $tate mﬂﬁ@mm. ﬁ@m@g of contrel means ﬂ__m. powser o direct the m:ﬁﬁ@m poficies or influencs the manegement of the entity,

Sl o _ o ; ) _ What is the person(s) name and wWhat is hor 7 oF ownerstsp inferest andior
Mark {)  IMeme of Position of Job Held | For How Leng? hat is histher position of cantol?

Position Held {senstor, rapreseriziive, name of - : T crr
e, , oiticommission, data entry, el From To = ‘s W : ] Dwnership Position of
Current sFermer | boardicommission, data entry, eic] MAIYY | MY Person’s Mamea(s) Inferest (%) Conirdl

General Assembly
Constifutional Officer
State Boand or Comnission
| Member

! Steie Employee ,
Wi Neone of the above applies

DHS Reviston 140572074



Contract Number

Attachment Number

Action Number Contract and Grant Disclosure and Certification Form

Fuilure to make any disclosure required by Governor’s Executive Order 98-04, or any violation of any rule, regulation, or policy adopted pursuant to
that Order, shall be a material breach of the terms of this contract, Any contractor, whether an individual or entity, who fails to make the required
disclosure or who violates any rule, regulation, or policy shall be subject to all legal remedies available to the agency.

As an additional condition of obtaining, extending, amending, or renewing a contract with a state agency 1 agree as follows:

1. Prior to entering into any agreement with any subcontractor, prior or subsequent to the contract date, 1 will require the subcontractor to complete a
CONTRACT AND GRANT DISCLOSURE AND CERTIFICATION FORM. Subcontractor shall mean any person or entity with whom | enter an agreement
whereby | assign or otherwise delegate to the person or entity, for consideration, all, or any part, of the performance reguired of me under the terms
of my contract with the state agency.

2. lwill include the following language as a part of any agreement with a subcontractor:

Fuilure to make any disclosure required by Governor's Executive Order 98-04, or any violation of any rule, regulation, or policy adopted
pursuant to thai Order, shall be a material breach of the terms of this subcontract, The party who fails to make the required disclosure or who
violates any rule, regulation, or policy shall be subject to all legal remedies available to the contractor.

3. No later than ten (10) days after entering into any agreement with a subcontractor, whether prior or subsequent to the contract date, | will mail a
copy of the CONTRACT AND GRANT DISCLOSURE AND CERTIFICATION Form completed by the subcontractor and a statement containing the dollar
amount of the subcontract to the state agency.

— ]

! certify under penalty of perjury, to the best of my knowledge and belief, all of the above information is true and correct and |
that I agree to the subcontractor disclosure conditions stated herein.

(4
Signature §\u r§\§ Title Directar Date 11-18-2021

/N

Vendor Contact Person_Mitzy Sullivan Title Director _ Phone No. 870 (- mKanw
Agency use only

Agency Agency Agency Contact Contract W
Number 7™ Name Depariment of Human Sevices  Contact Person Phone No. or Grant No. |

DHS Revision 11/05/2014



ATTACHMENT D

Except upon the approval of DHS, the t

items and will be transferred to the contract as written,

vendor to reserve the right to alter or amend the term

approval of DHS, is an exceplion to the terms and

proposal. A statement accepting and agreeing to the te

alternate terms and conditions upon approval of DHS, is

proposal.

erms and conditions set out

in this section are non-negotiable
DHS has determined that any attempt by any
S and conditions via negotiation, without the
conditions that will result in rejection of the
rms and conditions set out in this section, or to
required to be submitted with the respondent's

.

PROFESSIONAL SERVICES CONTRACT
GENERAL TERMS AND CONDITIONS FOR NON-STATE AGENCY

In consideration of the premises and the mutual a
and the Department of Human Services (“the Dep

Legal Considerations

The contract shall be construed according to the laws o
remedies of the parties hereunder shall be determined i
in this contract may be consfrued as a waiver of the De

In no event shall the initial term of this contract exten
period unless the General Assembly,

appropriation for such purpose.

Financial "Terms of the Contract

All services rendered under this contract must b
billed to a Medicaid Provider or to any other con

provided -basg_c_i on the fo!lgwir_:g _ﬁnam_:ia[ ferms:

greements hereinafter set forth, the Contractor
artment”) agree as follows:

f the State of Arkansas, and the rights and
n accordance with Arkansas [aw. Nothing
partment’s sovereign immunity.

d beyond the end of the current biennial
prior to the expiration of the biennial period, makes an

e billed as set out herein. No services may be
tract. Payments will be made after services are

Fundt‘.ng Source

Reimbursement
Method *

Payment

Limitations **

Match Requirements***

OR
Percentage of

Maximum Amount
of Match Required

Allowable Billing

Type(s) of Match
{Select from
listing below)

Required

Mo

None.

DADAP

4 Montinly

*Reimbu'rsemen_t Me

thod:

(Select from the following)

en

Actual Cost Reimbursement; Final

Negotiated Rate; Fixed Rate; Scheduled Reimbursem

following) Quarterly Cumulative: Monthly Cumulative;

t **Payment Limitations: (Select from the

lone "*Matching Requirements: The

Contractor certifies the funds, property,
meet the match requirements of this agr
funding source, enter “None”
Type(s) of Match: The matchin
following methods uniess spe
Cash Match: Cash will be obt

goods, or services listed in this section will be used to
eement. If there are no matching requirements for a

Page I of 11

in the corresponding box above.
g requirement may be satisfied by any one or a combination of the
cific funding source restrictions apply:
ained by the Contractor and will be applied against allowable costs




|

|
covered by thls agreement,
Dgnatian! of Proparty: Title to or the use of property or equipment has been donated by a public
agency for the pragram(s) covered by this agrgement. If title to property is donated, match valus
is the fahf market value of the property. if the use of the property ar equipment is donated, match

value is tl & fair rental value as determined by applicable Repartment policy will be used as
matching of the pavments,

Third Patty In-Kind Contribution

LAy eAing bontributions. Praperty, goods, or services have been donated by a rton-
federal agency for the programs(s) covered by this agreement without charge to the contractor.
The Code of Federal Regulations, Title 45, Part 74, Subpart G shall be used to establish the basis
of valuation.

Funds Transfer: Match funds will be submitted by a third party to the Department of Human
Services by check or money order under the terms of this agreement. Matching funds are to he
received by the Department in an amount sufficient to match billing before the contractor will he
reimburs}gd for services.

The angiracmr certfifies that any funds to be donated under this agreement which are derived or
come dirgetly or indirectly from Federal or State funds, or any other contractor under contraet to
the Department, have heen specifically listed as a source above.

The Cenfractor certifies that the matching arrangements comply with requirements established in
the Cadejof Federal Regulations, Title 45, Part 74, Subpart G (Gost Sharing or Matching) and all
ap.pltc;ahlia Department policy.

The Contractor agrees to submit afl bitling invaices within sixty days of the expiration of the
confract.; Any billings for services rendered during a particutar state fiscal year which are not
submitted within ninety days of the end of the fiscal year will net be paid,

Terms nf%PaymenﬂBﬂtiﬂg

Termination of Contrast
The Department may cancel this contract unilaterally at any thne, for any reason including
convenience, unavailability of federaf funds, state funds or both hy giving the other party thirty
(30) catendar days written notice, and delivering notice of cancellation either in parson or by
cortified taiﬁf, return receipt requested, restricted delivery. Avallability of funds wiil be determined
at the scar'l.i discretion of the Department.

}

Paymentl for compieted services or deliverables satisfactorily delivered to and approved by the
Repartment shali be at the contract price. Payment for partially completed serviges or
deliverabies satisfactorily delivered to and not yet appraved by the Department shall be at a price
mutuaily agreed upon by the Contractor and the Department. In addition to any other taw, rule or
p.m\“iﬁi@d which may authorize complete ar partial centract terminatfon, the Department nay
immediatply terminate this contract in whole ar in part when the Dapartment determines that the
Centractor or subcontractor has failed to satisfactorlly perform its contractual duties and
responsi ; ilittes,

Procedurn on Expiration or Termination

tpon detiwery by certified mall to the Contractor of a Notice of Termlnation specifying the nature

of the terfnination and the date upon which such termination becomes effective, the Contractar

shafl: |

T Stop work under the contract on the date and to the extent specified In the Notice of
T’errn%;aﬂt:;n8 _

[} Plaee;no further orders or enter in any additional subcontracts for services,

-1 Terminate ail orders and subcontracts o the extent that they relate to the perfoermance of work

Page 2 of 11



termihated by the Notice of Termination,

0 Assign to the Depariment In the manner and to the extent directed by the Bepartment
reprefantatfve all of the right, title and interest of the Centractor in the erders or subcontracts
s0 terminated, The Department shall have the right, in its discretion, te setfle or pay any and
all claims arlsing out of the termination of such orders and subcontracts,

1 With the approval or ratification of the Department ropresentative, settle ali outstanding
Habilities and all claims arising out of such termination of orders and subcantraets, the cost of
which weuld be reimbursakle, In whole or part, in accordance with the provisions of this
Contract,

i1 Tranife;r title to the Department and deliver in the manner, af the time, and extent directed by
the Department representative, all files, data, information, manuals, or other documentation,
ar property, in any form whatsoever, that relate to the work terminated by the Netice of
Termination,

4 Complete the performanee of such part of the werk as shall not have been terminated by the
Notice of Termination.

71 Take such actlon as may be necaessary, or as the Department representative may direct, for
the protection and preservation of the property related to the contract which is in the
pess%:ezafgn of the Confractor and In which the Department has or may acquire an inferest.

!
The Gonﬁraet@r shall progeed Immediataly with the perfermance of the above abligations
notwithstanding any delay in determining or adjusting the amount of any item or reimbursable
price under this clause,

Termination Claims

After receipt of a Notice of Termination, the Ceontractor shall submit to the Department ali
eutstanding claims within ten (10) warking days. The Contractor and the Department may agree
upon the amounts to be paid to the Gontractor by reason of the total or partial termination of work
as descrif:zed in this section.

in the ewttt of the fallure of the Contractor and the Department to agree In whole or in jpart as to
the amount with respect te costs to be paid to the Contracter i eannection with the total or partial
termination of work as described in this section, the Department shall determine, on the hasis of
information available, the amount, if any, due fo the Confracter by reason of termination and shaii
pay to the Contractor the amaount 50 determinaed.

Gen-tractclr
His exprefssly agread that the Gantractor, officers, and employees of the Cantracter or Sub-

Contractor in the performance of this contract shall act in an independent capacity and not as
officers or employees of the Department. It s further expressly agreed that the Department shali
exarcise no managerta responsibility over the Contracter nar shall this contract be construed as
a pa_r-tner;lhip ot joint venture hetween the Contractor or any subcantractor and the Depariment or
the State of Arkansas.,

this Contract:
0 .Ihe Contractor has been duly organized and Is validly existing and In good standing
nder the faws of the State of Arkansas, with power, authority, and legal right to enter into
tiiis Condract,

11 There are no proceedings or Investigations pending or threatened, before any court,
ragulatery body, administrative agency or other governmental instrumentality having
jurisdiction over the Contractor or its properties (i) seeking to prevent the consummation
of any of the transactions contemplated by this Contract; er (it} seeking any determination
a"r ruting that might materially and adversely affect the performance by the Contractor of

The Canj:aemr hereby reprasents and warrants to the Pepartmient that as of the execution date of

J Paga 3 of 11



ita obligations hereunder, or the validity or enforeeability of this Contract.

11 All approvals, authorizations, consents, orders or other actions of any person or of any
governmental body or officlal required to he obtained an or prier to the date hergef in
connection with the execution and delivery of this Contract and the performance of the
services contemplated by this Contract and the fulfiliment of the terms heveof have been

hiained.

71 The Contracter and the executive officers of the Contractor have not been the subject of
ﬁ'ny preceeding under the United States Banlwuptey Code.

Force Mdjaum
The Cqm{mfztor witl not ke liable for delay in nerforming under the contract if the delay arises out
of causes beyond the control and without the fault or negligence of the Contractor.

Confidentiality of information

in connection with this contract, the Contractor will receive certain Confidential Information
relating to DHS clients. For purpeses of this cantract, any infermation furnished or made avaiiable
to the C@L\tracmr relating to DHS clients, the financial condition, results of operation, business,
customens, properties, assets, liabilities or infermation relating te reciplents and

providers including but not limited to protected health Information as defined by the Privacy Rule
promutgjted pursuant to the Health Insurance Pertability and Accountability Act (HIPAA) of 1996,

is collectively referred to as “Confidential Information®, The Gontractor shalt comply with all DHS
policles governing privacy and security of Confidential information, including the contracting
division's designation of the Confidential Information as required by the Arkansas Data and
System Security Classitication Standards, and shall implement and maintain reasonable Begurity
procedures and practiges appropriate to the nature of the Gonfidential information as raquired by
AC.A. § 4-110-104, the Parsonal Information Protection Act (“the Act"). In addition, the Gontracter
shall comply with the Business Associate Agreement between the parties, incorporated hereln by
r&feren-m%, and shall disclose any breaches of privacy or security by contacting the information
Technology Seeurity Officer within one (1) business day of the breach by notification to the
f@ltowingﬁeema_il address: dhs-it-security@arkansas.gov.

The eonidactor shall treat afl Confidential Information which is obtained by it thraugh its
performaf\qe under the contract as Confidential Information as reguired by state and federal law
and shall not use any information so abtained in any manner except as necessary for the proper
discharge of its obligations. The parties acknowledge that the disclesure ef Confitential
Information in centravention of the provisions hereof would damnage the party to whom the
information disclosed refates and such party has the right to seelk all remedlas at law or equity to
minimize such damage and te obtain compensation tharefore, The Contractar agrees to retain all
pmtectacii health informatien as defined by the Privacy Rule promulgated pursuant to HIPAA for
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shx (6) ye.iars or as otherwise requirad by HIPAA,

The Gont}f&cmr shalt safeguard the use and disclosure of information concetning applicants for or
recipients of Title XIX services in accerdance with 42 CFR Part 431 : Subpart F, and shail comply
with 48 dFR Parts 160 and 164 and shall restrict access to and disclasure of such information In

campiiaqce with federal and state laws and reguiations.

Publie D!I}sclasure
Upon signing of the contract by all parties, terms of the contract shall become available to the
public, pfgrauar:t to the provisions of Ark. Code Ann,, § 25-19-104 et saq,

Inspecticx[n of Work Performed

The State of Arkansas and its authorized representatives shall, at all reasonable times, have the
right to enter the Contracter's work areas fa inspect, monitor, or otherwise evaluate the quality,
appmpri-%xtaneas, and timeliness of work, services, or beth, that have been or are heing performed.

Submntq;acts

The Gonqra(:tqr is fully respensible for all werk performad under the contract, The Contractar
may, witl the prior written consent of the Department, enter into written subcontract{s) for
perfarmalhce of certain of its functions under the eonfract. No subcontract under this contract
shall in any way relieve the Contractor of any responsibility for performanee of its duties. The
C@ntract{)r agrees that all subcontracts shall adhere to Department poticios.

i
The Confractor shall give the Department imimediate notice in writing by certified mail of any
action orjsuit fifed and prompt notice of any claim made agalnst the Contractor or any
subcontractor which may result in litigation related In any way to the contract or the Department.

in accordance with Executive Order 98-04, IF the agreement between the ¢ontractor and the

subcontractar is greater than $25,000.00:

o The contractor shail require the subconiractor to complete a Contract and Grant
Disclosure and Certification Form. This form must be signed no later than 10 days
after entering Into any agreement with a subcentractor and the contractor shall
transmit a copy of this form to the agancy.

o The contractor shall include the following in the contract between the Contractor

; and that Subcontracter:

Fallure ta make any disclosure required by Govemnar's Executive Order 9804, or any violation of

any rule, regulation or policy adepted pursuant to that Grdet, shall be a material breagh of the

tarms of éhis subcontract. The party who fails to make the required disciosure or whe violates the
rula, reg\l!ation, or paticy shall be subject to all legal remedies availabis to the contractor,

]

Audit Requirement:
Centractor shalt comply with the Department audit requirements as eutiined in “Arkansas
Department of Human Services Audit Guidelines®, Coples may he obtained from:

¢ Aricansas Department of Human Serviges

| Office of Policy & Legal Services Audit Seetion
P.Q. Box 1437 — Siot §270

i Little Rock, Arkansas 72203-1437

indemnification

The Cantractor agrees to indemnify, defend, and save harmless the State, the Department, its
officers, zfgents and employees from any and all damages, losses, claims, llabilities and related
cosis, expenses, including reasonable attorney's fees and disbursements awarded against or
incurved by the Department arising out of or as a resylt of:

Page S of il
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i Any éiaima or fogses resulting from services rendered by any persen, or firm, perferming or
supppying services, materials, or supplies in conneetion with the performance of the contract;

‘1 Any claims or losses to any person or firm injured or damaged by the erronecus or negligent
acts ﬁ!ncfudlng without limitation disregard of Federal or State regulations or statutes) of the
Conteactor, its officers er employees in the perfarmance of the contract;

71 Any claims or losses resulting to any persen or firm injured or damaged by the Contractor, its
offlcars or employees by the publication, translation, repreduction, delivery, performance,
use, or disposition of any data progessed under the cantract In a manner not authorized hy
the c—é;ntraet, or by Federal or State regulations or statutes;

i+ Any failure of the Confractor, its afficers or employees to observo loeal, federal or State of
Arkanisas laws or policies, including but not limited to tabor laws and minimum wage laws.

{1 The Gontractor shall agree to hold the Department harmless and te indemnify the Department
for any additional costs of alternatively accomplishing the goals of the Gontract, as well as any
ﬁabi[i%ty; including liability for costs or fees, which the Department may susiain as a result of
the C,«mtrae;toﬁs or its subcontractor's performance ar lack of performance.

Assr‘gnm!&nt&
The Contractar shall not assign the contract in whele or in part or any payment ariging therefrom
without the prior writien censent of the Pepartment representative.

Waiver f

No covedant, condition, duty, ahiigation, or undertaking contained in er made a part of the
contract will be waived axcept by the written agreament of the parties, and forhearance or
tnduigence in any other form or manner by either party in any regard whatseever shall not
eonstitute a waiver of the covenant, cendition, duty, obligation, or undertaking to be kept,
performed, or discharged by the party te which the same may apply; and untll complete
performance or satisfaction of all such cevenants, conditions, dutles, obligations, and under-
takings, any other party shali have the vight in invoke any remedy available under law or eqikHty,
notwithstanding any such forhearance or Indulgence.

Bepartment Property

Property, Including intellectual property, acquired or created by the Contractor as a Gontract
datfvara.bie, is the preperty of the Department. The Contractor shall be respansible for the proper
custody dand care of all Department owned property, including Department owned property used
in c.annaitiqn with the perfermance of this contract and the Contractor agrees to reimburse the
Departm _fnt for its loss or damage due to negligence, theft, vandalism, or Acts of God.

Use and Qwnership of Software

The Confractor will have access tg all applications software that the Department requires the
Contractor to use in the performance of the services covered in the contract, subject to customary
confidentiality and other license terms and cendltions. No ehanges in the applications software
may he rvﬁade without the wriften consent of the Contract Administrator if the change would have
the effect of causing the Bepartment te incur additional costs for either hardware or software
upgradeﬁ ar bath,

Any applications software developed by the Contractor in the performance of the serviges under
this confract must become the property of the State of Arkansas at no additional cost. Any
existing software applications owned by the Centractor and used in the performance of the
services under this contraet must he granted {0 the State of Arkansas at no additional cost,
subject tq customary confidentiality and other license terms and conditions,

Contract Variations .
Hany pm]iﬁsian of the Contract (Including itemns incarporated by reference) is declared or found to
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be illegﬁli unenforceable, or vald, then both the Department and the Contractor shall be relieved of
alt eb[iga'tiqns arising under such provision. If the remaindar of the Contract is capable of
performanee, it shall not be affected by such declaration or finding and shall be fully performed.

Attomey‘gg Fees
tn the evjnt that either party to this Contract deems it necessary to fake legal action to enforce

any provision of the centract, and the Department prevails, the Contractor agrees to pay ali
expenses of such action, including attorney's faes and costs at all stages of litigation as set by
the courfior hearing officer. Legal action shail include administrative proceedings.

Liability
tn the event of non-perfarmance of a contractual abligation by the Centractor or his agents which
resuits in the determination by Federal authorities of aencomplisnce with Federal regulations and
standards, the Contractor will he liable to the Department in full for all penalties, sanctions and

disalfowances assessad against the Department.

Regords Retention

The Contractor agrees fo retain all records for five (3} years after final payment ia made under this
Caentract or any related subcontract, In the ovent any audit, litigation or other action involving
these records is initlated befare the end of the five {3) year perlod, the Contractor agrees to refain
these records until all issues arising out of the action are resolved or untfl the end of the five (5)
year period, whichever is later, The Contracter agrees to retain all protected health information as
defined by the Privacy Rule promulgated pursuant to HIPAA for six (6) years or as atherwise
required by HIPAA,

Access tg Cantractor's Regords :
The Contractor wilt grant access to its records upon request by state or federat governmant
entities o any of their duly authorized representatives.  Access will be given to any books,
documents, papers or records of the Contractor which are related fo any services parformad
under the contract. The Centractor additionally consents that all subeentracts will contain
adequate|/language to alfow the same guaranteed access to the records of subcontractors,

Oumnership of Documentation

All documents and deliverables prepared by the Gentractor and accepted by the Department shall
become the property of the Department and shall not be used for any other purpese by the
Contractor without the Department's specific written consent.

Di&@!eauﬁe

The fatluﬁﬁ of any person or entity to disciose as required under any term of Executive Order 98-
04, o the|violation of any rule, regulation or peliey promulgated by the State Department of
Finance and Administration pursuant to this Order, shall be considered a material breach of the
terms of tiha cantract, lease, purchase agreement, or grant and shalt subject the party falling o
disclose or in violation to alf legal remedies avallakle to the Department under the provisions of

existing I:fw.
|

e
Set-Of
The paﬂfiéﬁ agree that the Department, In its sole discretion, shall have the right fo set-off any
money Gdntractor owes the Department from the Department's payment to Contractor under this
confract. :

State and|Federal [.aws

Performance of this eontract by beth parties must comply with State and federal laws and
regulations. [f any statute or regulation is enacted which requires a change in this contract or any
attachment, then both parties will deen: this contract and any attachment to be avtomatically
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amendaqi to comply with the newly enacted statute or regulation as of its effective dafe.
Accessilility Act 1227 of 1999

}
TEGHNQLQGY AGCESS: When preeuring a technology product or when soliciting the
development of such a product, the State of Arkansas is required fo cemply with the provisions of
Arkansas Code Annotated § 25-26-201 et seq., as amended by Act 308 of 2013, which expresses
the pa[ic‘; of the State to provide individuals who are blind or visually impalred with access ta
information technofogy purchased in whole or in part with state funds. The Vendor expressty
aeknowlidg@a and agrees that state funds may not be expended in connection with the purchase
of !rﬂ:t}rm| tion technolagy unless that system meets the statutory requirements found in 36 C.F.R,
§ 1194.21, as it existed on January 1, 2013 (software applicatlons and eperating systems) and 36
C.E.R. § 1184.22, as it existed on January 1, 2013 (web-based intranet and Internet information and
applications), In accordance with the State of Arkansas techneology policy standards relating to
amessibt!ity by persens with visual (mpalrments.

AQCQREJ:INGLY, THE VENDOR EXPRESSLY REPRESENTS AND WARRANTS to the State of
Arkansas through the procurement process by submission of a Voluntary Preduct Accessibility
Template (VRAT) or similar documentation to demonstrate compliance with 36 C.F.R, § 1194.21, as
it existodjon January 1, 2013 (software applications and operating systems) and 36 C.F.R. §
1194.22, as it existed on January 1, 2013 (web-based intranet and Internet infarmation and
applications) that the technology previded to the State for purchase Is capable, either by virtue of
features included within the technology, or bacause it is readily adaptable by use with other
techriolody, of:

1 Providing, to the extent required by Arkansas Code Annotated § 25.26-201 ef seq,, as
amended by Act 308 of 201 3, equivalant access for effective use by both visual and non-
vistiat means;

1 Presenting information, including prompts used for interactive communications, in
farmats intended for non-visust use;

I} After being made accessible, integrating into networks for obtaining, retrieving, and
disseminating infarmatian used by individuals who are net blind or visually impaired;

T Praviding effective, interactive control and use of the techinology, including without
Hmitatien the operating system, software applications, and format of the data presented is
readily achievable by nonvisual means;

it Being compatible with infermation technulogy used by other individuals with whom the
blind or visually impaired individuals interact;

‘1 Integrating inta networks used to share eommunications amang employees, pragram
participants, and the public; and

1 Providing the capability of equivalent access by nonvisual means to telecommunications
ot other intercannected network serviges used by persons who are nat blind or visually
inllxpaimd,

if the fnf@?rmaﬂm technolagy product or system being offered by the Vendor does net completely
meet thege standards, the Vendor must provide an explanation within the Voluntary Product
Accessibility Template (VRAT) detailing the deviatlon from these standards,

State agenhcles cannot claim a product as a whole Is not commerclally available because no
product i the marketplace meets all the standards. If products are commercially avallable that
meets some but net all of the standards, the agency must procure the product that best meets the
standards or provide written dacumentation supporting selection of a different produet.

For purposes of this section, the phrase “equivalent access” means a substantially similar ability
o commuynicate with, or make use of, the technology, either directly, by features incorporated
within the technology, or by other reasaonable means such as assistive devices or services which
would constitute reasenable aceammedations under the Americans with Disabilities Act or simitar

i
i
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state and federal laws. Examples of methods by which equivalent access may be provided
inciude, but are not limited to, keybaard alternatives to mouse eommands or other means of
navtgaﬂdg graphical displays, and eustomizable display appearance, As provided in Aet 308 of
2013, if equlvatent access Is not reasonably available, and then individuals whe are blind or
visually i‘ npaired shall ke provided a reasonable accommodatian as defined in 42 U.S.C. §
12411(9), as it existad on January 1, 2013,

As pravided in Act 308 of 2013, if the information manlpulated or presented by the product is
inherently visuat in nature, so that its meaning cannot be conveyed non-visually, these
speciﬂcq’tiuns do not prohihit the purchase or use of an information technology product that does
not meet}thesa atandards,

Employes Background Requirements

Contracior shall comply with Aricansas Code Annotated (AC.A.) §21-15-101 ef s0q, OF any
amendments thereto, which requires ail employees of state agencies, In designated rositions
tncluding those providing care, supervision, reatment or any other services to the elderly,
mentaily il or developmentally disahled persons, to individuals with mental Hinesses or to
chiidren who reside in any state-operated facility or a pesition in which the applicant or employee
will have direct contact with a child, to have a criminal histary check and a central registry
check. S‘h@uid an applicant or employee be found to have been gonvicted of a erime ligted In
AC.A § 4.4 5-101 et seq., that employee shall be prohibited from providing services in a
designated posiiion as defined by Arkansas law or being present at the facility. Should an
ap.pik:amj ot employea be found to have been named as an offender or perpetrator in a frue,
substantiated, or founded report from the Child Maltreatinent Central Registry, the Adult Abuse
Cenirat %@g‘isﬁm or the Certified Nursing Assistant/ Employment Clearance Registry, the
applican Femptoyee shall be immediately disqualified.

Prohibition Against Gentingent Fees

it shall b% a breach of ethical standards for a persen to be retained, or to retain a person, to solicit
or secureg a state contract upon an agreement or understanding for a commlission, percentage,
bmkerag%, or contingent fee, except for retention of bona fide employees or hona fide established

commercial selling agencies maintained by the contractor for the purpese of securing husingss.
H

i
Compliance with Department Polley lssuances
The Gon::}aetor agrees fo deliver the services authorlzed by this contract or any attachment in
accordange with all policies, manuals and other official Issuances of the State of Arkansas and
Departmefnt prormuylgated through the Administrative Procedures Act,

Relinquishment
The failure of the Department to Insist upon the performance of any of the conditions In any one
or more ifistances shall not be censtrued as a waiver or relinquishment of the future benefit of
said condition.

i
Entire Captract .
The parties acknowledge that each have read this Contract, understand it and agree to be bound
by the terms. The partles further agree that this Contract is the compiete and exclusive statement
of the agreement of the parties with respect to the subject matter hereof and that it supersedes all
priar pméosals, representations, arrangements, understandings, and agreements, whether oral or
written, h?atwe&n the parties with respect to the subject matter hereof,

This Contract may nat he modified, amended, or in any way altered except by a written agreement

duly execufed by the parties and approved in accordance with the laws and established
procedures of the State of Arkansas.
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Survival of Rights and Obligations

The right and abligations of the Parties under this Gentract shall survive and continue after the
ending or expiration of the term of this Gontract, and shali bind the parties, and their lagal
representatives, successors, helrs and assigns.

Notices
All dema#\ds, notices and communications hereunder shall be in writing and shall be deemad to

have bean duly given if mailed by first class mail, postage prepald, to;

{address)

Attention:

(Name of lcantractor contact person ar such other name or address as may hareafter be furnished to
Departragnt in writing by the Contractor)

I
Netices to the Department should be mailed to:

BHS Qifice of Procurement
Attentlon:Mary Kathryn Witlams, CPO
G18 N Main St

Litlle Rock, AR 72203-1457

Severahility of Provisions

¥ any one or mere of the covenants, agreements, provisions or terms of this Centract shall be Tor
any reason whatsoever held invalid, then such covenants, agreements, provisions or terms shail
be deemead severable from the remaining covenants, agreements, provisions or terms of this
Contract pad shali in no way affect the validity or enforceability of the other provisions of this
C@mtmaﬁ.i

Gertification Regarding Labbying: _
The Canttmtor will comply with publie law 101-121, sesction 319 {section 1352 of Title 31 11.5.C.)
for an award in excess of $100,000.00 by eertifying that appropriated federal funds have not been
or wiil noF be used to pay any person to influence or attempt to influence a federal
officialfemployee in connection with the awarding of any federal contract, grant, loan or
f;naperati}fe agreement.

|
if the Contractor has paid or will pay for tebbying using funds other than federal appropriated
funds, Standard Form-LLL {Disclosure of Labhying Activities) shall he completed and included as
an attachiment to this contract.

f
Certifieatﬁ:n Regarding Debarment
The Contractor, as a fower tier reciplent of $25,000.00 or more in federal funds, will comply with
Exe@uth:j Order 12549 (Certification Regarding Debarment, Suspension, Ineligibliity, and
Valuntary Exclusion-Lower Tier Covered Fransaetions). By signing and submitting this lower tier
pmposaijthe prospective lower tier participant, as defined in 45 C.F.R. Part 78, certifies to the
best of its knowledge and belief that it and lis principals:

|

|
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U are not presently debarred, suspended, proposed for deharment, declared ineligible, or

voluntarily excluded from participation in this transaction hy any federal or state agency
L where the prospective lower tier participant is unable to eertlfy to any of the abave, such
prospective participant shalf attach an explanation to this proposal,
The prqs‘pactiva tower tier participant further agrees by submitting this proposal that it will
include this clause entitied *Certification Regarding Debarment, Suspension, Ineligibility, and
Veluntary Exclusion-Lower Tler Covered Transaetions* without modifieation in all lower tier
covered fransactions,

ngtract&r certifies that the Contractor is in eompliance with Public Law 104-124 {Certification
Regarding Lobbying) and Exesutive Qrder 12549 (Certification Regarding Debarment, Suspension,
in&!iﬁgihi[{&y, and Voluntary Exclusion-Lower Tier Coverod Transactions):

I
Cartification Regarding Employment Practices
Neither the Cantractor nor its subcaontractors shall discriminate against any employee or
applicant for employment because of race, color, religion, sex, national origin, age (except as
provided by law), marital status, political affiliation, or disability. The Contraster must take
affirmative action to ensure that employees, as well as applicants for employrnent, are freated
without discrimination because of their race, coler, religion, sex, national arigin, age {exgept as
provided by faw), marital status, political affillation, or digability. Such action shall include, but
not be Hmited to, the fallowing:
u Emp'ipyment;
O Promotion;
| Dem%tion ar transfer;
4 Recrditment or recruitment advertising;
1 Lay,m%f er termination;
il Rate# of pay or other forms of compensation; and
il Selerift_fan for training, including apprenticeship,

Centractor certifies that nelther the cantracter nor its subcontractors shaii diseriminate against
any employee or applicant for eraployiment because of race, eelor, refigion, gender, national
origin, age {(except as provided hy law) or disabifity, Contractor must nsure that employees, as
well as applicants for employment, are treated without discrimination because of their race, calor,
religlon, gender, national arigin, age (except as provided hy law) or disabillty. Such action shali
lnclude, gut not be limited to, employment, prametion, demotion ar transfer, recruftment or
recruitment advertising, layoff or termination, rates of pay or other forms of compensation, and
selectionof training, including apprenticeships,

|
i
|

i
|
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PROPOSED SUBCONTRACTQORS FORM

* Do notinclude additional information relating ta subcantractors on this form or as an affachmeant {o this form.

PROSPECTIVE CONTRACTOR PROPOSES TO USE THE FOLLOWING SUBCONTRACTOR{S) TO PROVIDE SERVICES.

Type er Print the following information

: sz.cbnfrac;er’s_Company Name | _ _'Streat'_Adﬁre'ss | - .city,;.e‘_.-tate; zIP




Tenth Distriet Substance Abuse Program dba New Beginningg, ¢.a.5.4. holds to the philosophy that
alcoholism and drug addiction are disorders best treated without sxcessive use of other drugs,
Chemotherapy serves a valuable function when therc are physical conditions, which warrant immediate
intervention for the physical well-being of the individual, '

1. Policy: Annual Review
TENTH DISTRICT SUBSTANCE ABUSE PROGRAM DBA NEW BEGINNINGS, C.A.8.A. anmafiy

reviews, revises, publishas, and maintains 5 personnel policy and procedures manual,

Purpose
To provide the operating parameters for fair and squitable administration of the personns! management
systein, '
Procedure:
A, To anrmally review and distribute policies, which support the following goals.
L. To promote the efficiency and economy of TENTH DISTRICT SUBSTANCE ABUSE
PROGRAM DBA NEW BEGINNINGS, C.A.S.A..
2. To promote equal employment opportunity for all candidates for employment and for ali
employees.
3. To promots the moralo and well being of TENTH DISTRICT SUBSTANCE ABUSE
FPROGRAM DBA NEW BEGINNINGS, C.A.S.A, employees,
4. To comply with external requirements including but not limited to the Arkansas Department of
Human Services Division of Behavioral Health Services Alcohol and Drug Abuse Prevention,
the Arkansas Department of Health and all State and Federal Laws.
B. All employees atre notified (sign documentation) regarding anmual revisions within two (2) weeks
following approval of revisions by the Board of Directors,

' 2. Policy: Equal Employment Opportunity Affirmative Action Plan

TENTH DISTRICT SUBSTANCE ABUSE PROGRAM DBA NEW BEGINN INGS, C.A8.A. will base
personnel policies and procedures on the principles which are in compliance with established
criterie; including, but not limited to, Federa! and Stato regulations, to include compliance with:

a. Title VI/Title VII of the 1964 Civil Rights Law, and standards of acerediting agencies.

b. Age Discrimination in Employment Act of 1967,

¢. Equal Pay Act of 1963,
Purpose
To assure equal employment opportunity for applicants and employees in all aspects of personnel
administration without regard to political affiliation, rece, color, nafional origin, age, gender, religion,
disability or any other non-merit factor, except where such fctor is 8 bona fide ocoupational requirement,
with proper regard for the privacy and constitutional tights of citizens; and, prohibiting discrimination againast
arty person o the basis of such non-merit factors, :

Procedure:
1. To recruit, select, and advence cmployees on the basis of their relative abllities, knowledge, and skill,

2. To provids equitable and adequate compensation,

3. To provide training opporiunities for employees as identified ta support high-quality performance ang
promote career developtent.

4. To tetain employses on the basis of the adequacy of their performance, fo support correction of
inadequate performance, and to separate etaployees whose inadequate performance is not corrected,

5. The Company, if required by law, will establisk a written affirmative action progtam to achieve prompt
and full gtilization of minorities, the disabled, Vietnam-era or digabled velerans, and women at all levels
and in all segments of the work force. The results of the program would be reviewed annually, and the
program modified as necessary to achieve its stated objective.

6. To process any claims of discrimination in accordance with applicable laws and internal

policies/procedures,



7. Should there be 8 need regarding Fuglish Pro ficiency the company would find & local

Interpreter, ot contact Department of Human Relations with the Department of Huyman

Services, who would provide an Interpreter, . L
8. All of the above ghall apply to both petsons served by the program and employees of the program

and those working under the supervision of individuals employed by the program,
9. The above posters will be prominentiy displayed for the viewing public,

Policy: Awmericans with Disabilities Act (ADA)
it-is fhe policy of TENTH DISTRICT SUBSTANCE ABUSE PROGRAM DBA NEW BEGINNINGS,
C.A8.A. to comply with the Americans With Disebilities Act and to appoint one enployes who will monitor
the program’s compliance with the ADA.
Purpose: '
TENTLH DISTRICT SUBSTANCE ABUSE PROGRAM DBA NEW BEGINNINGS, C.A.S.A, will make
regsonable accommodation for any employes or potential employee under the ADA of 1990, in an effori to
not diseriminate based on any disability, unless to do so wouid irapose an undue hardship; which is generally
interpreted to mean significant difficulty or expense, Possible accommodations include patt-time or modified
work schedules, job restructuring, buying or modifying equipment, and providing readers and interpreters,
Procedure;
TENTEH DISTRICT SUBSTANCE ABUSE PROGRAM DBA NEW BEGINNINGS, C.A.8.A. shall post ths
ADA Public Notification in a manter that it is conspicuous to alf staff, clients and
visitors, . :
I, The program shall adopt an ADA non-discrimination policy, which will be monitored by the
appointed emplayee in charge of compliance issues.
- 2. The program shall conduct an ADA self-evaluation plan and have s transition plan on file with

ADAP,

Policy: Fair Labor Standards Act Compliance
TENTH DISTRICT SUBSTANCE ABUSE PROGRAM DBA NEW BEGINNINGS, C.A.8.A. abides by the

Fair Labor Standards Act (FLSA).

Purpose:
To operate within the legal guidelines of the FI.SA,

Procednre:
(A) Operating hours are set by the Board of Directors as outlined in the Governing Board By-laws.

(B) Minimum wage, as regulated by law and as posted at each facility, is paid to all covered erployees,

(C) Bight hours shall constitute a day’s work for full-time fon-supervisory and non- professional employees
of the egency. Supervisory and professional employess are considered to be managerial employees and
are not limited to an eight-hour day. .

(D) Work schedule for all employees, exempt and Non-exempt, may be adjusted according to TENTH
DISTRICT SUBSTANCE ABUSE PROGRAM DBA NEW BEGINNINGS, C.A8.A, needs,
TENTH DISTRICT SURSTANCE ABUSE PROGRAM DBA NEW BEGINNINGS, C.A.S.4, will
require fiexibility of employee’s work hougs. All emplayees are subject to work atty shify and
at any work site, as needed. The Tenth District Substance Abuse Program dba New Beginnings,
C.AS.A, workweek will start on Wednesday at midnight and end the following Wednesday ai midnight,



5. Policy: Genotic Information Non-diserimination
It is the policy of Tenth District Substance Abuse Program dba Naw Beginnings, c.a.s.a. to comply with the —

"Title I of the Genetic Information Nondisorimination Act of 2008,

Purpase: .
To protoct applicants and employees from discrimination baged on genetic information in hiring, promotions,

discherge, pay, fringe benefits, Job training, clagsification, referral, and other aspects of employment, INA

requests for or receipt of genetic services by applicanfs, employces, or their family members,

Pracedure:

1. TENTH DISTRICT SUBSTANCE ABUSEPROGRAM DBA NEW BEGINNINGS, C.A.8.A. will not
recruif, select and advance ermployees based on their or their families genetic information.

2. To provide equitable and adequate compensation.

3. To provide training opporiunities for employees as identifised to support high-quality performancs and
promote catear development.

4, TENTH DISTRICT SUBSTANCE ABUSE PROGRAM DBA NEW BEGINNINGS, C.A,8.A, restriots
acquisition of genetic information, .

5. TENTH DISTRICT SUBSTANCE ABUSE PROGRAM DBA NEW BEGINNINGS, C,A.S A, strictly
limits disclosure of genetic information of applicants, employees or family members. :

6. To process eny claims of discrimination in accordance with applicable laws and internal

policies/procedures,

6. Policy: Harassment
Haragsment ig verbal or physical conduct that denigrates or shows hostility or aversion toward an individual

because of that person’s race, skin color, religion, gender, national origin, age or disability and TENTH
DISTRICT SUBSTANCE ARUSE PROGRAM DBA NEW BEGINNINGS, C.A.8.A.
expressly prohibits any form of unlawfu] employee harassment,

Purpose:
To prevent improper interference with fhe ebility of TENTH DISTRICT SUBSTANCE ABUSE PROGRAM

DBA NEW BEGINNINGS, C.A.S.A. employees to perform their expected job duties,

Procedure:
1. Itis the respongsibility of alf management personnsl to create an atmosphere fres of discrimination and

hatassment, sexual or otherwise,
a. Unweicome sexual advances, requests for sexyal favors, and all other verbal or physical conduct of' g
sexual or otherwise offensive nature, are prohibited, especially when:
(1). Bubmission to such conduct s made efther explicitly or implicitly & term or condition of
employment, ,
(2). Submission to or refections of such conduct is used as the basis for decisions affecting
an individual’s continued employment, )
(3). Such conduct has the purpose or effect of creating an intimidating, hostile or offensive
working environment, .
b. Unwelcome offensive comments, jokes, innusndoes, and other sexually oriented statements are
prohibited,

2. Bmployess are responsible for respecting the rights of thefr co-workers,

3. Bmployees are responsible for promptly reporting all perceived harassment based on gender, color,
religion, pational origin, age, disability or any other factor to the appropriate supervisor, or the Executive
Director. Confidentiality will be maintained to the maximum extent possible,

4. Supervisors or managers who have teceived a harassment report are responsibls for promptly teporting all

action,
5. Retaliation against any employee fot filing a bona fide complaint under this policy or for assisting in a

complaint investigation is prohibited.



